e _ Appr"ovw or Release2001/09/04- :';CIA-RDPS(@G?QAOOOZOOM 0001-4

3 August 1954

OFFICE (F PERSORFEL MFMORANDUM NO. 20-860-3

SUBSECT: - Part~time and “Sumer-only® Buployment of Dependents of

Apesnsy Pergomnel co-53

S
5 .
ABSCIBSIONS s ™ QP 208601, Part-timednd "Summer~oiy" Exployment of
Dependants of Persomel, dsted 17 July 1953
OFM 20-860-2 ¢ Fersormel Offlce Procsssing of Partw-time

and “Sunmer=-only® Persemncl, dated 10 Adugust 1953
X This was rescinded H g S=1%0- (S 1)1 1-5v) L+l 25Mar 57

. GEHERAL ,_
B mepeemm of Agenoy pmmﬁel noy be aplaysd for cleriesl .

duties, on & part-bime or "sumer-only® hasis, except for assigment to
gomponants of the Deputy Diveotor (Plans) end ths Office of Current
Intelligence, Dependsats inslude sons and deunghters 16 yosrs of age or
overy and wives or busbands, exaept wives or husbands who were not .
aprried to their current spouse when his or her £ull field investigstion -
ums ooidecteds Individuals obher than dependants ss defined sbove will

b be sonsideved for thia type of employmente

'bo  The Direator of Security will issue special searet clearances
for depondents being consldered for part~tire of "summer~only”" employmenb.
When they enter on duty, they will be glven a gpscial securiiy indeckring~
Tien by the Spowrity Office and will be issued limited posses which will
restriot thelr movements to the general area of their employment, = -
Dependants may work uith unclassified, confidentiel and secret materials
only. It i3 the responsibility of emch ewiponent amploying dependsnte

to adequately sefegusrd theme wmsivictions, = . '

‘o Prrbotime ard “swmer-only® employess will be hired on a eoh-
tractunl bazis, Personnel and medicsl quslifisations will be the same
ag for giaff aployess, Such eiployses ara nob oovered by the Civil
Service Rebtirument Aot or the Social Securdty Act. Such persommel will
not be eployed on 8 when-sctually-enmployed (WAH) bagis. The following
hourly rates of pay ave sstablished for such amployeass: ,

W - | |
L} Re Overtine
B 8=]. equivalent R B = el M
y .;\) (\I GS=2 aqivalent hgg . T 1.98 ¢ v
J B=3 equivalent C a2 213 (ﬂ . {‘/
| <l oquivalent 153 2,11 ¢ -
GS=5 -aquivalent Lo6h 207 '
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OPM CHANGE SHERT

REFERENCE:  OPM No., 20-860-3, Part-time and "Swmmer-only® Emnloyment of
Dependents of Agency Personnel, dated 3 August 1954

The attached page 2 will be substituted for page 2 of the referenced
OFM. This change indicates that the subject type employeee will not be
assigned to the JAB.

Distribution: Sama as referenced OFM,
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do Part-time and "sumner-only" employees will not bs apsigned to the
JAB, and they will not attend regular clericsl training courses, However,
they will attend the three-day clerieal indectrination courae when they
enter on duty.

2. PROCEDURES

8, Poreonal interviewe for such amploywent will be conducted by the
Personnel Procurement Division in Room 100, 7430 E Street, N, W, Each
individual selected will be requested to comy:lete three copies of the
Personal History Statement (Form No, 38-1), the Supplements thereto, and
Report of Medical History (SF-89), If sppropriate, PPD will request the
individual to submit the necessary permissive documentatien from his school
system concerning employment .

b. The Flacement and Utilization Division will process applicamts
for such employment by selecting those cualified and signing the SF=52
as certification that the requirements fcr cxployment of the individunal
have been met, Processing and Records Division will initiste the Parscnal
Service Contract (Form No, 37~534) in each such case. The form will bas
signed by the Chief, PRD, as certification that processing is completed,

¢, PRD will process these casss in tha fellowing mamner:

(1) Prepare Standard Porm No. 50, Notification of Persennel
Action, as indicated below, in order to furnish the Machlne Records
Division and the Fiseal Division Comptroller!s Office, with the
neceasary data, '

{a) The words *TEMPORARY/PART~TIME" will be inserted inm
the bux in the upper right-~hard corner of the SF~50,

(b) The following terminulogy will be used in comnection
with accession actions:

"Temporery appointment (iomtract No. )

{2) On "in-service" actions and separation actions, the
natlre of the action will be followed by the Personal Service
GContract number,

‘{d) It@m Naa 7; SF@508

PL 110 '
PCS # (Contract Number)

{0) Item No, 8, SP-50:

indicate title of position only, do not show a position
number, R
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(£) Thom Ne. 9, mw-50°
Indicate c}aaaification éeries, grade and per-~hour rate.
(g) Item No. 16.,- SF=502

_ Indicate the organizational designation to which
individusl is being sssigned, {(No assignment to IAB).

Do not show per annum rate.

(h) Item No, 173 SF-502 )
Indicate appropristion tc be charged.
(1) Item No. 18, SP=503

Insert "NO® - as sﬁch employees will not be subject
to the Civil Sewice Comnission Retirement pmgram

(3) TItem No. 21, SF=501

(1) 1f individml is to be employed on & part-time basis,
indicate the d.aaa of the weak and the hours of duty for each day.

“ment is to terz.n‘inga‘
EOD date») !

{m) The SF«-BQ ‘will be distributed as fallaws:

Originel - Employes Copy - to Contractor

Copy 1 - Payroll Copy = to Comptroller {appropriate
payroll division)

Copy 2 = Civil Service Copy - delete distiibution
- 'mark for Machine Reocords
Division, Comptroller's Office

Approved For ReleGopy201/00/Péredin&D PO 106 Tir§062020 ot tactor 's Folder
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Gopy 5 = Blank Copy < To Budgsd Division, Conptrolley
: Office

Copdes 6 - Blank Goples -~ Deztroy

and T

{(n) The Fom 37-53A will be cdistributed as indiceted theveon.
Copiss of the Form 37-534 and SF=50 being distributed to tha sme
component or file will be stepled togetha: 30 of" Adoa

_ @ion gctions,

25X1A

for Ferssunol

Abtachmenbs
Parsonal. Sexrvice Comdraat (Form Noo 37-53%k - revised)
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